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Kinh grii:
- Tht truong c6c co quan, cl<rn vi thuQc UBND huygn;
- Cht tich UBND cdc xd,thi tr5n;
- HiQu trucrng c6c trucmg MN, TH, THCS.

C6n cri Nghi dinh sO 291201,21ND-CP ngdy 1210412012 crta Chfnh phri vA

viQc tuy6n dgng, sri dgng vd quan ly vi6n chirc trong cdc dcrn vi sU nghiQp ctra

Nhi nu6c; Nghi dinh sO 241}}LO|ND-CP ngiy l5l3l20l0 cria Chinh phir quy

dinh v6 tuy6n dqng, su dpng vd qu6n lf cdng chirc;

Trong thdi gian gan eay viQc thqc hiQn xdt tri5t ttrOi gian tht viQc sg cho

c6ng chirc, vi6n chirc mQt s6 co quan, don vi cdn chua thgc hiQn ngliiCm theo

quy d!nh, cu th6: Thdnh phAn hd so chua dim b6o theo dirng quy dinh; vi6c danh

gi6, nhfln x6t ctra ngudi hudrng ddn, cria co quan, dcrn v[ chpa c6 vin bin ri6ng ...

OC Aam b6o ch6 dQ chfnh s6ch vi quyAn l<vi cho c6ng chric vi6n chirc,

d6ng thdi dim b6o thdnh phAn hd so dring quy dinh, Chri tich UBND huyQn y6u

cAu Thri trudmg c6c co guffi, don vi, Chri tich UBND cilc xd, thi tr6n (sau day

goi chung ld co quan, don vl thUc hiQn nghiCm tirc mQt sti nQi dung sau:

1. D6i voi ng'uti tfting tIAu ccr quan, tlorn vi sfr dgng cdng chri:c, vi6n chric

- CEn cir thdi gian c6ng chirc, vi€n chirc khi bit dAu d6n nhQn c6ng t6c

(theo Quyilt dinh diiu d|ng cila Chfi tich UBND huyQn) lim m6c dii tinh thOi

gian thir vi6c: Nguli drmg dAu co quan. dcrn vi sri dung c6ng chric. vi6n chirc

phai ban henh quyiSt dfnh bing v[n ban cir mQt c6ng chii'c (vi6n chirc) cung

ng4ch ho{c & ng4ch tr6n c6 neng lgc vd kinh nghiQm vO nghiQp vp dO hucrng d6n

ngudi thfr vi6c. Kh6ng thUc hiqn viQc cri mQt ngudi hucrng ddn tap su cho hai

ngudi tap su tro len trong ctng thoi gian;

- E6n d6c ngudi hucrng dAn thu vi6c, nguoi trong thdi gian thir viQc thgc

hiQn t6t c5c quy dinh li6n quan;

- D6nh gi6 phAm chdt, dpo dric va ki5t qui c6ng vi6c ctra ngudi thu vipc.

N6u dpt y6u cAu thi hu6ng d6n nguoi thu vi6c hoin thign hO so; ti6n hdnh hop

x6t d0 nghi c6ng nhQn niSt tfrOi gian thu viQc vi c6 vdn ben de nghi Chu tich
TIBND huyQn (thQng qua Phdng Ngi vp) xem x6t ban hanh quy6t illnh b6 nhiQm

ngqch eOi vOi c6ng chftc, vi6n chirc hoirn thdnh thdi gian thir vi6c;
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2. D6i vfi ngudi hufng din thir viQc

- Hu6ng d5n thrl vi6c, nguoi trong thdi gian thu viQc th$c hiQn t5t cric y6u

ciu theo quy dinh;

- Dugc huong he sO php c6p lc":dch nhigm trong thoi gian thgc t6 hucrng

d6n tht viQc theo quy dinh;

- Khi ktit thirc thoi gian thri viQc, ngudi hu6ng d6n thri viQc ph6i c6 vdn

ban d6nh gi6, nhm x6t ri6ng aOi vOi ngudi thri viQc, b6o c6o v6i ngudi dtmg dAu

co quan, dcrn vi sri dpng vi6n chftc vi phii chiu tnich nhiQm vir vi6c d6nh gi6 ciua

minh.

3. D5i voi ngudi trong thdi gian thfr viQc

- Ndm vimg c6c quy dinh cria Luflt Vi€n chilc; nlm vimg co c6u tO chirc,

chric n6ng nhiQm,rg, quy6n h4n, nQi guy, guy ch6 cta co quan, dcrn vi noi c6ng

tfuc vitchric trdch,nhiqm vq ctra vi tri viQc ldm dugc tuy6n dung;

- Trau aOi m6n thirc, rdn luyQn k! n[ng, ndng luc chuyCn m6n nghiep vU

theo y6u cAu; tQp gini quyilt, thgc hiQn c6c c6ng viQc cria vi tri vi6c ld.m dugc

tuy6n dung;

- Sau khi h6t thli gian thir viQc, c6c nh6n phii b6o c6o b[ng v6n b6n v6

ktit qui t6p sU vi gili ngudi d.mg dAu co quan, dcm vi sri dqng c6ng chric, vi6n

chric;

* Thfr tgc lirm hd so x6t h6t thdi gian thfr viQc @6i cd nhdn ldm 01 bo

h6 so) gdm:

- Dcrn xin xdt t tit tfrOi gian thir viQc;

- B6n t.u nh4n x6t danh gi6 qudtrinh c6ng t6c cria vi6n chfic ("6 y kidn xdc

nhQn cfia T) truhng co quan, don v);

- So y5u ly lfch, d6n anh co xdcnh4n cua co quan hiQn dang cdng t6c;

- B6n sao (c6ng chdmg) b5ng t6t nghiQp chuy€n m6n vi c5c vdn bang

chirng chi khdc;

- Bin sao (c6ng chilmg) Quy6t dfnh tuy6n dpng, q,ry6t dinh di6u dQng;

hqp d6ng ldm viQc @at vA vi€n ch{rc);

- Gi6V khai sinh (bdn sao), gi6y kh6m sirc kho6 (co xdc nhQn cfia y tA cdp

huyQn tro l1n);

- Gi6o 6n gio dqy (a3 gido dn, cd nhQn x'!t cila to chuy€n m6n dd dU gid).

Luu y: Phii dim bio dU dir sa5 gio d4y AC Aann gi6 dring ndng lgc chuy6n m6n

(chi dp dung diit vOt gido vi€n)

- Nhan x6t ddnh giri gio day cua t6 chuy€n m6n (d6t vdi gido vi6n);
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Bien ban dd nghi xet h€t tflp su ctia co quan, don vi;

- Ban nhan x6t ctra nguoi dugc ph6n cdng giirp dd trong thoi gian thtr viQc.

Thi] truon g ia" co quan, don vf chiu tr6ch nhi6m hodn thiQn h6 so dA nghf

c6ng nh?n frt5t ttrOi gian thu vi6c cho c6ng chirc, vi6n chrlc lim viOc tpi co quan,

don vi minh @Af vA nhirng co quan, don vi ndo nQp hd so qud muQn so vdi thdi

quy dlnh phdi c6 ly do trinh bdy ctt thd tong biAn bdn hzp xdt cfia co quan, don

v! vd ghi rd lit do) 
r

Giao Phdng NQi vU chri tri huong din c6c c0 quan, don v! thpc hign. 1.&',<'u''tA-'-'

Ir{oi nhfin:
- CT, citc PCT UBND huYqn;

- Luu: VT.
Brtn difn tir:
- Nhu kfnlr giri i tt /
- CVP, CV VP HDND-UBND huYQn.tV


